
*Designates location for policy inserts when new policy is added. 
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E- BUSINESS MANAGEMENT 
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EBI  Long-Range Maintenance Program 
*EBIA   Buildings 
*EBEB   Grounds     
EBJ (See EBI)  Records 
*EBJA    Types 
EC  Equipment and Supplies Management 
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   Data Dissemination 
    To Education Agencies (See MI) 
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EBBD Ev a c u a t i o n s  a n d  Eme r g e n c i e s  ( See  EBBF and  J BH)  EBBD 

 I f  an  emer gency  i n t e r f e r e s  w i t h  t he  no r ma l  conduc t  o f  s choo l  a f f a i r s ,  

s t uden t s  may  be  d i s mi s s ed  f r om s choo l  on l y  by  t he  s upe r i n t enden t .   A  p l a n  f o r  

e mer g e n c y  d i s mi s s a l  o f  s t uden t s  du r i ng  t he  s choo l  day  s ha l l  be  deve l oped  by  t he  

s upe r i n t enden t  and  app r oved  by  t he  boa r d .   A  copy  s ha l l  be  f i l ed  w i t h  t he  c l e r k ,  

a nd  p r o c edu r e s  f o r  d i s mi s s a l  s ha l l  be  g i ven  to  pa r en t s  and  s t uden t s  a t  t he  

b eg i n n i ng  o f  e ach  s choo l  yea r .  

 Schoo l  w i l l  no t  be  d i s mi s s ed  ea r l y  becaus e  o f  an  emer gency  when  t he  s a f e t y  

o f  s t u de n t s  and  t e ache r s  i s  be t t e r  s e r ved  by  r ema i n i ng  a t  s choo l .  

 Du r i n g  a n  e me r g e n c y  p e r i o d  wh e n  t h e r e  i s  i n s u f f i c i e n t  wa r n i ng  t i me ,  t he  

d i s t r i c t  w i l l  k eep  a l l  s t uden t s  unde r  s choo l  j u r i s d i c t i on  and  s upe r v i s i on .   The  s t a f f  

s ha l l  r ema i n  on  du t y  t o  s upe r v i s e  s t uden t s  du r i ng  t h i s  t i me .   Pa r en t s  may  come  t o  

s choo l  and  p i ck  up  t he i r  ch i l d r en .  S t uden t s  s ha l l  be  r e l ea s ed  acco r d i ng  t o  boa r d  

p o l i cy  f o r  r e l e a s e  o f  s t uden t s  du r i ng  t he  s choo l  day .  

 Schoo l - C l o s i n g  An n o u n c e me n t s  

 When  t he  s upe r i n t enden t  be l i eve s  t he  s a f e t y  o f  s t uden t s  i s  t h r ea t ened  by  

s eve r e  wea t he r ,  hea l t h  o r  s a f e t y  conce r ns ,  o r  o t he r  c i r cums t ances ,  pa r en t s  and  

s t uden t s  s ha l l  be  no t i f i ed  o f  s choo l  c l o s i ngs  o r  c ance l l a t i ons  by  announcemen t s  

made  ove r  r ad i o / TV s t a t i on ( s ) ,  (KOAM- TV/ F o x  1 4 ,  KODE- TV 1 2 ,  KCTV 5 ,  

KKOW 9 6 . 9 F M,  KLKC 9 3 . 5 F M,  KGGF  6 9 0 AM,) .  

 Bo mb  Th r e a t s  

 I f  t he r e  i s  a  bomb  t h r ea t  o r  s i m i l a r  emer gency ,  t he  p r i nc i pa l  s ha l l  s ee  t ha t  

s t uden t s  a r e  e s co r t ed  t o  a  s a f e  p l ace .   The  p r i nc i pa l  s ha l l  no t i f y  l aw   
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EBBD Ev acuat i ons  and  Emergenc i e s  EBBD- 2  

e n f o r c emen t  agenc i e s  o f  t he  t h r ea t  and  r eques t  a  t ho r ough  i n s pec t i on  o f  t he   

b u i l d i ng s  and  g r ounds .   O t he r  con t i ngenc i e s  a s  no t ed  i n  t he  c r i s i s  p l an  s ha l l  be  

f o l l owed .   I f  i t  i s  de t e r mi ned  t ha t  no  dange r  ex i s t s  t o  t he  s t uden t s ’  s a f e t y ,  and ,  i f  

t he r e  i s  t i me  r ema i n i ng  i n  t he  s choo l  day ,  s choo l  s ha l l  be  r e s umed .  

 P l ann i ng  f o r  Emer genc i e s  

 Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  d e v e l o p  a p p r o p r i a t e  e me r g e n c y  p r o c e d u r e s  

wh i c h  s h a l l  b e  i n c l u d e d  i n  t h e  d i s t r i c t ’ s  c r i s i s  p l ans .   As  app r op r i a t e ,  po r t i ons  o f  

t he  c r i s i s  p l an  deve l oped  s ha l l  be  he l d  i n  s t r i c t  con f i dence  by  s t a f f  member s  

h av i n g  d i r ec t  r e s pons i b i l i t y  f o r  i mp l emen t i ng  t he  p l an .  

 

Ap p r o v e d :   04 - 12 - 2021  

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  4 / 07 ;  12 / 20  
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E B B E E m er ge nc y  D r il l s E B B E  

B u i l d i n g  p r i n c i p a l s  s h a l l  b e  r e s p o n s i b l e  f o r  s c he d u l i n g  a n d  c o n d uc t i n g 

e m e r g e n c y  a n d  s a f e t y  d r i l l s  a s  r e q u i r e d  by  l a w  a n d  f o r  e n s u r i n g  s t u de n t s  a r e i 

n s t r u c t e d   i n   t h e   p r oc e d u r e s   t o   f o l l o w   d u r i n g   t h e   d r i l l s   a n d   i n   a n   a c t u a l e 

m e r ge n c y .  
 

E a c h    b u i l d i n g    p r i n c i p a l    s h a l l    d e v e l o p    a    w r i t t e n    p l a n    f o r    s p e c i f i c 

e m e r g e n c y  d r i l l s  r e q u i r e d  b y  l a w .   T h e  p l a n  s h a l l  i n c l u d e  s p e c i f i c  a r r a n g e m e n t s 

f o r  t he  e v a c u a t i o n  o f  m ob i l i t y  i m p a i r e d  a n d  o t h e r  i n d i v i d u a l s  w h o  m a y  ne e d 

a s s i s t a n c e   f r o m   s t a f f   m e m b e r s   t o   s a f e l y   e x i t   t h e   b u i l d i n g .   A l t h o u g h   p l a n s   f o r  
 

e v a c u a t i o n  a r e  e s s e n t i a l ,  t h e  s t a t e  f i r e  m a r s h a l  m a y  g r a n t  e x e m p t i o n s  t o  t h e 

 
n u m b e r   o r   m a n ne r   o f   d r i l l s   r e q u i r e d   b y   l a w   w i t h   r e g a r d   t o   s t u de n t s   r e c e i v i n g  

 

s p ec ia l e du c a ti o n  o r  r e la te d s e rv i c e s,  u p o n r e q u es t . 
 

E a c h   p r i n c i pa l   s h a l l   c o n d u c t   b r i e f i n g s   w i t h   t h e   s t a f f   c o n c e r n i n g   t h e 

e m e r g e n c y  p l a n . 

E ac h  t e a c h e r  s h a l l  e x p l a i n  r e l e v a n t  p o r t i on s  o f  t he  p l a n  t o  s t ud e n t s  un d e r t 

h e i r  j u r i s d i c t i o n  p r i o r  t o  a  d a t e  e s t a b l i s h e d  b y  t h e  p r i n c i p a l .   W i t h i n  o n e  w e e k t 

h e r e a f t e r ,  t he  b u i l d i n g  p r i n c i pa l  s h a l l  c o nd u c t  a  s u r p r i s e  d r i l l .    O t h e r  d r i l l s s 

h a l l  b e  h e l d  a t  t i m e s  d e t e r m i ne d  b y  t he  bu i l d i n g  p r i n c i pa l . 

  T h e   f o u r   f i r e   d r i l l s   a n d   t h r e e   c r i s i s   d r i l l s   r e q u i r e d   b y   l a w   m a y   b e 

 
s c h e d u l e d  a t  a n y   t i m e  d ur i n g   t h e   s c h o o l   y e a r .    H o w e v e r ,   t he  t w o  t o r na d o   d r i l l s   r 
e q u i r e d      s ha l l   be   c o nd u c t e d   i n   S e p t e m b e r   a n d  

 

M a rc h.   A l l   t h e s e  d r i l l s  
 

m u s t  b e  c o nd u c t e d  b y  e a c h  s c h o o l  d u r i n g  s c h o o l  ho u r s  a n d  c a n n o t  be m a d e  p a r t 
 

o f r e g u la r  d is m i s s a l  a t  t h e c l o se  o f t h e s c h oo l d ay . 
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E ac h e m e r g e n c y a n d s a f e t y d r i l l p l a n s h a l l b e r e v i e w e d b y t h e 

s u p e r i n t e n de n t  a n d  f i l e d  w i t h  t h e  c l e r k . 

 

 
 
A p p r o v e d : 9 /1 9 

 
K A S B  R e c o m m e n da t i o n – 7 / 9 6 ;  4 / 0 7 ;  1 2 / 1 8 ;  6 /1 9  











 
 

EBC    SAFETY AND SECURITY 

 

 
 

Report to  Local  Law Enforcement 

USD 506 Labette County  

P u r s u an t  t o  K .S . A .  7 2 -61 4 3,  t h e  adm in i s t r a t o r  o r  o t h e r  s ch o ol  em p l oy ee  w h os e  

s i g n at u re  app ea r s  b el o w i s  r ep o rt in g  t h e fo l l o wi n g c r im es .  

{ B r i e f ly  d es c r i b e each  i n c i d ent  an d  t h e p er s o n /s  i n v ol v ed  in  f e lo n i es ,  m i s -

d em ean o r s  an d  w eap o ns } 

Dat e Schoo l /Locat ion S t udent / s  or P erson / s  
Invo lved 

Br ie f  Descr ip t ion 
 
 

1 .  
 
 

   
 

2 .  
 
 

   
 

3 .  
 
 

   
 

4 .  
 
 

   
 

5 .  
 
 

   
 

 

S ch o ol  D is t r i c t s  a r e  r eq u i r ed  b y  Fed e ra l  Law  an d K.S . A .   7 2 -6 31 1 to  p ro t ec t  t h e 

p r i v acy  r i g ht s  o f  s tu d en ts  u n d e r  t h e ag e o f  1 8 .  

 

S i gn ed : __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ 
 A d m in i s t r a t o r  o r  o th e r  s cho o l  emp l oy ee .  
 
c c :  S u p e r in t en d ent  o f  S cho o ls ,  US D 5 0 6 L ab et t e  C ou n t y    S t u d ent / s  f i l e   



 
 

EBC    SAFETY AND SECURITY 

 

 

Report to  Staff  Member USD 506 

 
Pu r suan t  t o  K. S. A.  72 -6143 ,  admin i s t r a t i ve,  p r of ess iona l  or  
pa r ap ro f ess iona l  employees  o f  a  schoo l  who  have  in f or mat ion  tha t  a  pup i l  
has  engaged in  t he f ol l owing sha l l  r epor t  t he in f or mat ion and the iden t i t y  
o f  t he s tuden t  t o  t he super int enden t .   The  super int enden t  shal l  i nves t i ga t e 
t he  mat t e r  and  i f  i t  i s  de t er mined  the s tuden t  has been invo lved in  the  
f o l l owing,  t he  super int enden t  sha l l  prov ide  in f or mat ion,  and the i den t i ty  of  
t he  pupi l  t o  a l l  employees  who  a r e i nvo lved o r  l ike ly  t o  be d ir ec t l y  
i nvo lved,  i n  t eaching o r  pr ov iding r e l ated  se r v i ces t o  pupi l :  
 
1 .   Any  s tuden t  who has  been  expe l l ed f o r  conduc t  wh ich endanger s  t he  

sa f e ty  of  o ther s ;  
2 .   Any  s tuden t  who has  been  expe l l ed f o r  commiss ion o f  f elony type  

o f f enses ;  
3 .   Any  s tuden t  who has  been  expe l l ed f o r  possess ion  o f  a  weapon ;  
4 .   Any  s tuden t  who has  been  adjudged to  be a j uveni l e  o f f ender  and  

whose  o f f ense ,  i f  commi t t ed by an adu l t ,  wou ld cons t i t u t e a  f elony,  
excep t  a  f elony thef t  o f f ense  i nvolv ing no  d ir ec t  t hr ea t  t o  human  l i f e;  

5 .   Any  s tuden t  who has  been  t r i ed  and  conv ic t ed as  an adul t  o f  any 
f e lony,  excep t  t hef t  i nvo lv ing  no  di r ect  t hr ea t  t o  human l i f e .  
 
You  ar e  no t i f i ed t ha t  __________________ ,  wi th in t he pas t  365 days,  has 
been  expel l ed,  adjudged or  conv ic t ed  fo r  an  ac t i v i ty  l i s t ed above .  
 

Schoo l  Di s t r i ct  s t af f  are requ ired by bot h F edera l  Law and K.S . A.   72 -
6311  t o  prot ect  t he r igh t  o f  pr ivacy  of  any  s tudent  under  t he  age  of  18  
and  t he  st udent ' s  f am i ly regarding  persona l ly  ident i f i ab le  records ,  f i l e s,  
da t a and  in f orm ation d irect ly  re lat ed t o t he s t udent  and  h i s /her f am ily .   
I  acknowledge  t hi s  respons ib i l i t y  and  agree  that  I  wi l l  d i sc lose  t he  above 
in f orm at ion on ly t o ot her USD 506 employees  and of f i cia l s .  V io lat ion of  
t hese  pr ivacy r igh t s could inc lude  sanct ions up  t o and  inc lud ing 
t erm inat ion.  
 
S igned : ________________________________________________________ 
 Schoo l  employee  who r ece ives t he r epor t  
 
Signed : ________________________________________________________ 
 Admin i s t r a tor  o r  schoo l  employee mak ing  r epor t
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EE Fo o d  S e r v i c e s  Ma n a g e me n t  ( See  EBBD)  EE  

 A  s u p e r v i s o r  ma y  b e  h i r e d  b y  t h e  b o a r d  t o  o v e r s e e  t h e  d i s t r i c t ' s  f o o d  s e r v i c e  

p r og r a m.  

 San i t a t i on  I n s pec t i ons  

 Th e  b u i l d i n g  p r i n c i p a l  s h a l l  i n s p e c t  e a c h  l u n c h r o o m t o  e n s u r e  t h a t  p r o p e r  

s an i t a t i on  p r ocedu r e s  a r e  be i ng  f o l l owed .  

 Re c o r d s  

 Th e  s u p e r v i s o r  s h a l l  b e  r e s p o n s i b l e  f o r  k e e p i n g  f o o d  s e r v i c e  r e c o r d s  

r equ i r ed  by  s t a t e  and  f ede r a l  l aws  and  r egu l a t i ons .  

 Th e  s u p e r v i s o r  s h a l l  b e  u n d e r  t h e  d i r e c t  s u p e r v i s i o n  o f  t h e  s u p e r i n t e n d e n t  

a nd  s h a l l  have  con t r o l  ove r  a l l  a s pec t s  o f  t he  d i s t r i c t ' s  f ood  s e r v i ce  p r og r ams  

s ub j ec t  t o  boa r d  po l i cy ,  r u l e s  and  s t a t e  and  f ede r a l  r egu l a t i ons .  

Mea l  P r i ce s  

Mea l  p r i c e s  s ha l l  be  de t e r mi ned  by  t he  boa r d .   

F r ee  and  Reduced  P r i ce  Mea l s  

 Pa r en t s  o r  gua r d i ans  o f  s t uden t s  a t t end i ng  s choo l s  pa r t i c i pa t i ng  i n  f ede r a l  

s choo l  mea l  p r og r ams  mus t  be  i n f o r med  o f  t he  ava i l ab i l i t y  o f  r e i mbur s ab l e  s choo l  

mea l s  and  p r ov i ded  w i t h  i n f o r ma t i on  abou t  e l i g i b i l i t y  and  t he  p r oce s s  f o r  app l y i ng  

f o r  f r e e  o r  r educed  p r i ce  mea l s  on  o r  be f o r e  t he  s t a r t  o f  s choo l  e ach  yea r .  

 Un p a i d  Me a l  Ch a r g e s  

 Th e  d i s t r i c t ’ s  me a l  c h a r g i n g  r e q u i r emen t s  a r e  a s  f o l l ows .  

 A  c h a r g e  a c c o u n t  f o r  s t u d e n t s  p a y i n g  f u l l  o r  r e d u c e d  p r i c e  f o r  me a l s  ma y  

b e  e s t ab l i s hed  w i t h  t he  d i s t r i c t .   S t uden t s  may  cha r ge  no  mor e  t han  {$20   

 

 

EE Fo od  Serv i ce s  Management  EE- 2  
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wo r t h  o f / 5}  mea l s  t o  t h i s  a ccoun t .   Ch a r g i n g  o f  a  l a  c a r t e  o r  e x t r a  i t e ms  t o  t h i s  

a c c o u n t  w i l l  no t  be  pe r mi t t ed .    

 An y  s t u d e n t  f a i l i n g  t o  k e e p  h i s / h e r  a c c o u n t  s o l ven t  a s  r equ i r ed  by  t he  

d i s t r i c t  s ha l l  no t  be  a l l owed  t o  cha r ge  f u r t he r  mea l s  un t i l  t h e  nega t i ve  accoun t  

b a l a n c e  h a s  been  pa i d  i n  f u l l .   Howeve r ,  s uch  s t uden t s  w i l l  b e  a l l o we d  t o  p u r c h a s e  

a  me a l  i f  t he  s t uden t  pays  fo r  t he  mea l  when  i t  i s  r e ce i ved .   S t uden t s  who  have  

c ha r g e d  t he  max i mum a l l owance  t o  t h i s  a ccoun t  and  canno t  pay  ou t  o f  pocke t  f o r  

a  mea l  w i l l  be  p r ov i ded  an  a l t e r na t e  mea l  cons i s t i ng  o f  a  peanu t  bu t t e r ,  peanu t  

b u t t e r  a l t e r na t i ve ,  o r  chee s e  s andwi ch  and  mi l k .  

 A t  l e a s t  o n e  wr i t t e n  wa r n i n g  s h a l l  b e  p r o v i d e d  t o  a  s t u d e n t  a n d  h i s / h e r  

p a r en t  o r  gua r d i an  p r i o r  t o  deny i ng  mea l s  f o r  exceed i ng  t he  d i s t r i c t ’ s  cha r ge  l i m i t .   

I f  paymen t  o f  t he  nega t i ve  ba l ance  i s  no t  r e ce i ved  w i t h i n  5  wor k i ng  days  o f  t he  

max i mum cha r ge  l i m i t  be i ng  a t t a i ned ,  t he  deb t  w i l l  be  t u r ned  ove r  t o  t he  

s upe r i n t enden t  o r  s up e r i n t enden t ’ s  de s i gnee  f o r  co l l e c t i on  i n  a cco r dance  w i t h  

b o a r d  p o l i cy  DP .   I f  t he  deb t  i s  no t  pa i d  w i t h i n  10  days  o f  ma i l i ng  t he  f i na l  no t i c e  

o f  t h e  n ega t i ve  accoun t  ba l ance  unde r  po l i cy  DP ,  i t  s h a l l  b e  c o n s i d e r e d  b a d  d e b t  

f o r  t he  pu r pos e s  o f  f ede r a l  l aw  c once r n i ng  unpa i d  mea l  cha r ge s .  

 Paymen t s  f o r  s choo l  mea l s  may  be  made  a t  t he  s choo l  o r  d i s t r i c t  o f f i c e  {o r  

o n l i n e  a t  www. u s d 5 0 6 . o r g} .   S t uden t s ,  pa r en t s ,  and  gua r d i ans  o f  s t uden t s  a r e  

e nc ou r a g ed  t o  p r epay  mea l  co s t s .  

 Th e  d i s t r i c t  w i l l  p r o v i d e  a  c o p y  o f  t h i s  u n p a i d  me a l  c h a r g e s  p o l i c y  t o  a l l  

h o u s e h o l d s  a t  o r  be f o r e  t he  s t a r t  o f  s choo l  e ach  yea r  and  t o  f ami l i e s  and  s t uden t s  

t ha t  t r an s f e r  i n t o  t he  d i s t r i c t  a t  t he  t i me  o f  t r an s f e r .   The  t e r ms  o f  t h i s   
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p o l i cy  w i l l  a l s o  be  commun i ca t ed  t o  a l l  d i s t r i c t  s t a f f  r e s pons i b l e  f o r  en f o r c i ng  

a ny  a s p ec t  o f  t he  po l i cy .   Reco r ds  o f  how and  when  i t  i s  commun i ca t ed  t o  

h o u s e h o l d s  and  s t a f f  w i l l  b e  r e t a i ned .    

 Av a i l a b i l i t y  o f  Me a l s  o n  Re mo t e  Le a r n i n g  Da y s  Du e  t o  S e v e r e  We a t h e r  

 Wh e n  s e v e r e  we a t h e r  o r  p o o r  r o a d  c o n d i t i o n s  d u e  t o  i c e  a n d / o r  s n o w 

t h r ea t en  t he  s a f e t y  o f  s t uden t s ,  t he  s upe r i n t enden t  may  c l o s e  d i s t r i c t  s choo l s  o r  

d e s i g na t e  s uch  days  a s  r emo t e  l e a r n i ng  days  pu r s uan t  t o  po l i cy  EBBD.   On  t he s e  

d ay s ,  t he  s upe r i n t enden t  w i l l  de t e r mi ne  whe t he r  t he  wea t he r  and  r oad  cond i t i ons  

a l l o w  f o r  s a f e  pa s s age  o f  s t uden t s ,  s t a f f ,  and  pa r en t s  f o r  t he  p r ov i s i on ,  s e r v i ce ,  

a nd  t r a n s po r t a t i on  o f  s choo l  mea l s  t o  s t uden t s .    

 I f  t he  s upe r i n t enden t  de t e r mi nes  i t  i s  s a f e  t o  p r ov i de  mea l  s e r v i ce  on  t he s e  

d ay s ,  s ch oo l  mea l s  w i l l  be  p r ov i ded ,  a l t hough  t he  manne r  o f  p r ov i s i on  may  be  

mod i f i ed  by  t he  s upe r i n t enden t .   I f  t he  s upe r i n t enden t  de t e r mi nes  t ha t  i t  i s  no t  

f e a s i b l e  due  t o  s a f e t y  conce r ns  t o  p r ov i de  mea l  s e r v i ce  on  s uch  days ,  no t i c e  t ha t  

s choo l  mea l s  w i l l  no t  be  ava i l ab l e  on  t ha t  day  w i l l  be  p r ov i ded  t o  s t uden t s ,  

p a r e n t s ,  and  a f f ec t ed  s t a f f  member s .   Any  a l t e r a t i on  o f  t he  u s ua l  mea l  s e r v i ce  

p r oc e s s  o n  t he s e  days  w i l l  be  commun i ca t ed  t o  s t a f f ,  s t uden t s ,  and  pa r en t s  u s i ng  

r egu l a r  d i s t r i c t  commun i ca t i on  channe l s .  
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